
 

 

  Web-Powered PrintingSM 

Step-by-Step Guide 
 

A Web-Powered Printing storefront functions much the same way as most online 

stores:  

1. Choose a product from the catalog 

2. Add it to your cart 

3. Checkout  

 

There are some specialized features to make the process easier for buyers, and some 

products can be customized. Below is an overview of the process with screenshots. 

More detailed explanations are available on each page of the site under the “Help” 

button. 

 

 

Login 
Authorized users can login to 

your company’s customized 

Web-Powered Printing 

storefront.  The User ID is 

typically the user’s email 

address. 

 

 

 

 
 

 
Home Page 
After logging in, the first page you see is the 

home page. The page provides a place for 

your company to communicate with site 

visitors and can include featured products, as 

well as specific messages and reminders. 

 

From here you can navigate to the rest of the 

site, including the Catalog, Shopping Cart, 

and Order Manager. Click on Catalog to 

begin the ordering process.  

 

 

 

 
 
 
 



 

Catalog 
From within the catalog, visitors can see all of the collateral available for printing. The 

navigation on the left of the page is organized by product and category. Categories 

show up as folders and by clicking on the folder, visitors can see all of the products 

available within the category.  

 

Based on the type of collateral, it will have a button that says “Add to Cart” if it is static 

(cannot be customized) or “Version” if it can be customized. You can also click on the 

product image or name to see more details. 

 

 

 

 

Static Products 
To order a static product (one that is not customized), simply choose a quantity and 

“Add to Cart”. Turnaround time will be noted for each item. 

 



 

Versioned Products 
Items can be quickly and easily customized (like a brochure), using drop down menus 

and completing text fields. 

 

 
 

 

 

Once a visitor has customized a piece, it can be viewed and proofed as a PDF 

 

 
 



 

 

 

Once the piece looks exactly the way you want it, select the desired quantity and “Add 

to Cart”. Then, continue to the shopping cart. 

 

 

Shopping Cart 
After choosing the products you want, you can view them in the shopping cart. From 

this page, you can change quantities or remove items. Once you have confirmed the 

products you want in the shopping cart, you can proceed to checkout.  

 

 

 

 



 

Checking Out 
To check out, simply complete the shipping and billing information. 

 

 

 

After providing billing and shipping information, orders can be reviewed before 

submitting them. 

 



 

 
 

After clicking on “Finish Order”, your order is submitted to Pacific Plus to begin printing. 

 


